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Go to www.office.com

. P , BE Microsoft | Office  procucss Resources ~  Templates  Support My account
Click ‘Sign-In

Welcome to Office

Your place to create, ccmmunicate, collaborate, and get great work done.

e

Enter your email address (This is in the email or text sent to

you). Click ‘Sign In’. \ He”OI Claran Welcome baCk

ciaranduffy@stkevinscc.ie| X

Sign in

Switch to a different account



http://www.office.com/
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Enter your passwordY¥his is in the text or email sent to you).
Please enter the password E as it appears. Be careful
entering symbols such as @ or £ - these e in different
places depending on your keyboard. If unsure, op ord
document and enter different options to see what it is.
ciaranduffy @stkevinscc.ie

Click ‘Sign In’. nter password

|3'e ssword

Forgot my password

Sign in with another account

You will get a screen like this. Good morning Insall Office. -

To access your e-mail please click the Qutlook App.
—>&% o @ @ ® W % W U &

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams e Sway
Notebook

- -
Forms Calendar All apps
Recommended >
Remember to sign out when finished. ® @Q e :
This is found at the top right of your screen — Your initials will
be in a circle like this. 'y
S) / 0 D
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Click ‘Sign Out’
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My account X

Ciaran Duffy (St Kevins CC)

CiaranDuffy@stkevinscc.ie

Available

My Office profile

My account

Open another mailbox

5ign out

Please take a photograph of your password or keep it
somewhere safe.

You can communicate with your teacher if they email you some work.

Remember, this is a school email account and everything you type and send can be traced back to you — DO NOT send anything that could be considered

inappropriate.




